Use Outlook with einstein-tech.com

Setting up Outlook to work with E-mail from einstein-tech.com/Google

Step-by-step guide

1. Download 'G Suite Sync for Microsoft Outlook'
2. Run Installer
a. Specify User

Please sign-in to G Suite Migration for Microsoft Cutlook

Help

Google

Sign in with your Google Account.

Email address:

| matt aguirre@einstein-tech.com|

[] Bemember me

| Continue Cancel

b

c. Authorize Account in Web Browser


https://tools.google.com/dlpage/gappssync
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G Sign in with Google

Choose an account from einstein-
tech.com

to continue to G Suite Migration for Microsoft
Outlook

» Matthew Aguirre
S’ matt.aguirre@einstein-tech.com

e Use another account

To continue, Google will share your name, email address, and profile
picture with G Suite Migration for Microsoft Outlook.
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G Suite Migration for Microsoft
Outlook wants to access your
Google Account

4 Mattaguirre@einstein-tech.com

This will allow G Suite Migration for Microsoft
Outlook to:

™ Read, send, delete, and manage your email
[ ] Insert mail into your mailbox

Manage mailbox labels

e

View and manage the files in your Google

Drive
B Manage your contacts
Manage your calendars
31 View your calendars
[ ] Manage messages in groups on your

domain

[ ] View and manage the provisioning of users
on your domain

@®  View groups on your domain

Qe © 0606000 06006

[ ] Manage your tasks

Allow G Suite Migration for Microsoft Outlock to
do this?
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e.
f. Click "Create profile"




) Set Up G Suite Sync for Microsoft Outlook®

Create a G Suite profile in Microsoft Qutlook®

[Jimport data from an existing profile;

From a PST File...

Email messages
Deleted messages

Junk email

Contacts
Calendars

Motes, journal entries, and tasks

If you unchedk this option, you can impart your data later,
Learn more

[J5end crash reports and usage statistics to Google
Help make G Suite Sync better by automatically sending usage statistics and crash reports to Google.

Learn more

| Show advanced settings | | Create profile

) Set Up G Suite Sync for Microsoft Qutlook®

G Suite Sync setup is complete

After starting Microsoft Outlook® get help at any time by dicking
the G Suite Sync icon in your system tray and choosing Online Help.

E Start Microsoft Outlook® ;

h.
Choose Profile >
Profile Name: |matt.aguirre@einstein-tech.cum |
Options == | | oK | | Close |
i
(o} Synchronization Status - matt.aguirre@einstein-tech.com *
Goagle Contacts I
Synced. Re-sync
Google Calendar I
Synced. Re-sync
Google Mail R o
Initial download in progress. Femre
|E| Show more
Open this window when Microsoft Qutlook® starts Help

j-
k. At this point, Outlook should be syncing mail from Google
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